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A.0 Introduction 

Hanford Mission Integration Solutions, LLC. (hereby HMIS or “Buyer”)  acting under its contract with 
the U.S. Department of Energy – Richland Operations Office (DOE-RL) located in Richland, WA, 
requests Offeror to submit a quote for Request for Quote (RFQ):62597. 

A.1 Small Business Set Aside  

This procurement is a total set-aside for small businesses.  Proposals made under this RFQ shall be from 
small business concerns, including but not limited to Disadvantaged, Women Owned, Veteran Owned, 
Service-Disabled Veteran Owned and HUBZone small businesses.  Proposals received from concerns that 
are not small businesses shall not be considered for this RFQ.  Any Offeror representing itself as a small 
business and/or as qualifying for one or more of these statuses shall represent and certify in writing that it 
meets all qualifications and conditions for that status and shall notify Buyer immediately of any change in 
status or qualification.  Offeror must also represent in writing that it is registered in the System for Award 
Management (“SAM”) and the size and socioeconomic status representations made in SAM are current, 
accurate, and complete as of the date of offer.  An Offeror representing itself as a Disadvantaged, Women 
Owned, Veteran Owned or Service-Disabled Veteran Owned concern must self-certify that it meets all 
qualification criteria for each applicable category and statuses defined by the Small Business 
Administration (www.sba.gov).  HUBZone businesses must be certified by the Small Business 
Administration and must provide with their proposal documentation of current, active certification. 

By submitting a quote for this RFQ, Offeror agrees to indemnify, defend, and hold harmless Buyer for 
any and all liability, loss, damages, penalties, claims, costs, and expenses, including attorney fees and 
costs of legal action, litigation, or settlement, arising from, or relating to any misrepresentation by Offeror 
of Offeror’s small business size and/or socioeconomic status or qualifications, regardless of whether 
Offeror’s misrepresentation was willful, intentional, or knowing. 

Offeror shall immediately notify Buyer of any change in its small business size and/or socioeconomic 
status, including but not limited to qualification for the NAICS code applicable to this procurement and/or 
status as a Disadvantaged, Women Owned, Veteran Owned, Service-Disabled Veteran Owned, and/or 
HUBZone small business, after the submission of its proposal but before award of this procurement.  
Buyer reserves the right to reject any proposal as non-responsive if Offeror’s small business size and/or 
socioeconomic status changes after Offeror’s submission of its proposal but before award of this 
procurement. 

A.2 Late Proposals 

A quote is considered late if it is received after the exact time and date specified for receipt and will not be 
considered unless: 

a. It was sent by telephone or fax, if authorized by the Contract Specialist, and it is determined that the 
late receipt was due solely to mishandling upon receipt; or 

b. It is the only quote received. 
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A.3 Withdrawal 

Offeror may withdraw its quote by written or electronic notice received at any time prior to award.  

A.4 North American Industry Classification System (NAICS) 
Code and Size Standard

The Contract Specialist has determined that North American Industry Classification System (“NAICS”) 
Code 339113 applies to this acquisition.  Therefore, the size standard for determining whether an Offeror 
is a small business regarding this acquisition is 500 employees. 

If this RFQ is designated as a small business set-aside, by submitting a quote or an offer to this RFQ, the 
Offeror certifies that they are a small business qualifying for the NAICS code and meeting the size 
standard noted above. 

By submitting a quote for this RFQ, Offeror agrees to indemnify, defend, and hold harmless Buyer for 
any and all liability, loss, damages, penalties, claims, costs, and expenses, including attorney fees and 
costs of legal action, litigation, or settlement, arising from, or relating to Offeror’s misrepresentation of its 
business size or status, regardless of whether Offeror’s misrepresentation was willful, intentional, or 
knowing. 

B.0 Basis for Award 

 HMIS may award one or more purchase orders as a result of this RFQ.  Award will be made to the Offeror 
who is considered the Lowest Price Technically Accepted. This RFQ provides the basis for HMIS 
evaluation. Offerors are also advised that HMIS reserves the right to award a purchase order based upon 
initial offers and without further discussions with Offerors.  Offeror should provide their best price and 
technical offers initially.  

B.1 Basis of Award- Lowest Price Technically Acceptable  

Award may be made to the Offeror submitting the lowest evaluated price that is technically acceptable 
among offers that meet all requirements of the RFQ. Proposals will be screened using pass/fail evaluation 
factors based on the qualification demonstrated within the offer. 

B.2 Award by Aggregate  

Awards shall be made to the low Offeror on all items.  If there is no eligible low aggregate Offeror on all 
items, then the Buyer reserves the right to split the award by item.  When in the best interest of the Buyer 
to award by item, Buyer reserves the right to avoid the administrative costs of multiple awards for closely 
priced items. 

 

 



 REQUEST FOR QUOTE NO: 62597 

 

5 

 

 

 

B.3 Time is of the Essence  

Time is of the essence for the delivery of all materials described in this Subcontract.  It is anticipated that 
delivery of the materials in accordance with the terms of this agreement is of significant importance to the 
Buyer. 

C.0 Proposal Instructions 

Follow the described proposal instructions.  

C.1 Representations and Certifications  

HMIS relies upon Offeror’s current representations and certifications within a Federal web-based system, 
the System for Award Management (SAM), that centralizes and standardizes the collection, storage and 
viewing of many of the representations and certifications required by the Federal Acquisition Regulations.  

By submitting a proposal to HMIS in response to this RFQ, the Offeror is certifying that: 

1. The representation and certification information in SAM is accurate and complete as of the date 
of the offer. 

2. All statements and explanatory documentation submitted are current and accurate. 

3. Offeror complies with all requirements of State of Washington statutes, ordinances, rules and 
regulations, codes, and orders related to equal employment opportunity and operation of non-
segregated facilities. 

4. All Offeror employees who may work on HMIS premises or on the Hanford Site are not under 
the influence of controlled substances, drugs, or alcohol. Offeror agrees to the testing of assigned 
employees under HMIS program for controlled substances. 

5. Offeror’s information in the Buyer registration system is current, accurate and complete and is 
no greater than 12 months old. 

6. Offeror will update its information in SAM on at least an annual basis. 

C.2 Anti-kickback Certifications

By submitting a proposal response to this RFQ, the Offeror certifies that it has not:  

1. Provided, attempted to provide, or offered to provide, any kickback. 

2. Has not solicited, accepted, or attempted to accept any kickback.  

3. Included, directly or indirectly, the amount of any kickback, in the Subcontract price proposed 
by the Offeror to the Buyer.  (For definition of the term kickback, see 41 U.S.C. § 8701(2), Title 
41 U.S.C. Chapter 87, Sections 701 and 8702). 
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By submitting a quote in response to this RFQ, Offeror agrees to indemnify, defend, and hold harmless 
Buyer for any and all liability, loss, damages, penalties, claims, costs, and expenses, including attorney 
fees and costs of legal action, litigation, or settlement, arising from or relating to Offeror’s failure to 
certify or false certification of compliance with any requirements of this Section, regardless of whether 
the failure or false certification was willful, intentional, or knowing. 

C.3 Additional Information

In order for HMIS to adequately evaluate the quotes, some additional information is required.  Please 
complete and return all forms and documents listed in Exhibits of this RFQ. 

C.4 Acceptance of Terms and Conditions and Technical Requirements 

The Purchase Order resulting from this RFQ will be substantially the same as the draft Purchase Order 
that is contained in this RFQ.  Offeror must describe any exceptions (on the Agreement Exceptions form 
of this RFQ) to the terms and conditions and technical requirements.  HMIS considers compliance with 
the terms and conditions and technical requirements of the Purchase Order to be essential.  In case of 
doubt, Offeror should request clarification from the Contract Specialist.  If any exceptions are taken to the 
terms and conditions and/or technical requirements of the RFQ, the pricing shall be based on the 
requirements of the RFQ and the exception(s) priced as alternates.  If the proposal is based only on the 
proposed exceptions, HMIS may determine the quote to be non-responsive.   

Unless otherwise noted in the proposal, Offeror’s submission of a proposal signifies unqualified 
acceptance of all of the terms and conditions and technical requirements of the Subcontract that are 
contained in or referenced in this RFQ. 

D.0 Notices 

In order for HMIS to adequately evaluate the quote, some additional information is required.  Please 
complete and return all forms and documents listed in Notices of this RFQ. 

D.1 Financial Capability Determination Information  

HMIS reserves the right, prior to award, to require Offeror to submit information which HMIS will use to 
make a determination whether Offeror has the financial capability to perform the contemplated Purchase 
Order.  Such information may include, but not be limited to the following: annual reports; lines of credit 
with financial institutions and suppliers; and any other information that may be required to make the 
appropriate determination.  
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Exhibits 

The list of Exhibits as outlined in the table below are required as a part of your response to the identified 
Request for Proposal.  Failure to provide and disclose any information requested below may be grounds 
for disqualification if identified prior to award or termination, if identified after award. 

Note: Additional attachments may be outlined within the Request for Proposal. 

It is recommended that you refer back to the Request for Proposal document to ensure all attachments 
have been identified and included in your proposal response. 

Exhibit No. Title GO TO 

001 
Conflict of Interest Disclosure and 

Representation Exhibit 001 

002 Representation and Certification Exhibit 002 

003 Agreement, Exceptions, and Assumptions Exhibit 003 

004 
Organizational Conflict of Interest 

Disclosure Exhibit 004 

 



 REQUEST FOR QUOTE NO: 62597 

 

9 

 

 

 

Exhibit 001 – Conflict of Interest Disclosure and Representation 

It is Hanford Mission Integration Solutions, LLC (HMIS) policy to avoid situations which place a 
Subcontractor or Subcontractor’s employees in a position in which it may not be able to participate or 
perform on an equal basis for Buyer-controlled work with other qualified contractors due to impermissible 
Conflicts of Interest. See, FAR 3.1101. To address this matter, the Subcontractor is to consider the 
relevant circumstances surrounding this effort to determine if there are any past, present or future interests 
(financial, contractual, organizational or personal) that could be viewed as a conflict of interest. In 
addition, the Subcontractor is to consider potential conflicts of interest of all personnel working in a staff 
augmentation or direct services role for familial relationships at Hanford in answering the following. 

A conflict of interest occurs when one's personal or financial interest could interfere with the ability to 
make object business decisions of behalf of the Company. Employees must avoid, at all times, situations 
that give rise to such bias or even the appearance of such bias. It is required that conflicts are identified, 
declared, and if required, mitigated. 

DEFINITIONS: 
 Company - Includes your responsible company and company affiliates. 
 Conflict of Interest(s) - When one's personal or financial interest may interfere with the ability to 

make business decisions on behalf of the company. 
 Perceived Conflict of Interest - Situation that could give rise to the perception that a conflict 

exists and may interfere with the ability to make business decisions on behalf of the Company. 
 Members of Household/Family Members - Employee’s spouse, child parent, brother, sister, 

mother-in-law, father-in-law, sister-in-law, brother-in-law, son-in-law, daughter-in-law, 
roommates, significant others, cousins, aunts, uncles, dating partners, or any other person where 
the relationship could lend itself to an actual or perceived Conflict of Interest. 

 
Government agencies affiliated with Hanford, for purposes of this COI Disclosure includes - 
• Department of Energy 
• U.S. Environmental Protection agency 
• U.S. Department of Interior 
• Defense Nuclear Facilities Safety Board 
• Washington State Department of Ecology 
• Washington State Department of Health 
• Richland Fire Department 
• Benton County Sheriff Office 

Subcontractor hereby certifies that  there is not or there is a potential conflict of interest by the 
company or company personnel, to include individuals that will be working under any possible 
subcontract. If the answer is affirmative, the details associated with the real or potential concerns are 
disclosed and highlighted in the Subcontractor’s proposal. Any such disclosure may result in the need for 
additional discussions relative to the Subcontractor’s continued participation in this effort. Failure to 
disclose any real or potential concerns may be grounds for disqualification if identified prior to award or 
termination if identified after award. 
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NAME AND ADDRESS OF OFFEROR: NAME OF SIGNER (Print): 

  

TITLE OF SIGNER (Print): 

OFFEROR: (Signature of person authorized to 
sign)

DATE: 
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Exhibit 002 – Representation and Certification 

Offeror hereby certifies their socioeconomic size status as  SMALL or LARGE based on the North 
American Industry Classification System (NAICS) as identified in the subject Request for Proposal.  
Offeror also identifies as: (list additional socioeconomic status applicable, i.e., Woman Owned, HubZone, 
Veteran owned, etc.)________________________________. 

Offeror certifies that the disclosure of size status as listed above corresponds to the size status as 
identified in the System for Award Management (SAM.gov) in reference to identified NAICS for the 
subject Request for Proposal. Any such disclosure may result in the need for additional discussions 
relative to the Offeror’s continued participation in this effort. Failure to disclose any real or potential 
concerns may be grounds for disqualification if identified prior to award or, termination if identified after 
award. 

NAME AND ADDRESS OF OFFEROR: NAME OF SIGNER (Print): 

  

TITLE OF SIGNER (Print): 

OFFEROR: (Signature of person authorized to 
sign)

 DATE: 
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Exhibit 003 – Agreement, Exceptions, and Assumptions  

Any exceptions to the proposed subcontract terms and conditions must be indicated below. Hanford 
Mission Integration Solutions, LLC (HMIS or Buyer), however, reserves the right to disqualify offers 
which deviate from the RFQ.  If the Offeror has no exceptions or assumptions, please write “None” 
below.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

NAME AND ADDRESS OF OFFEROR: NAME OF SIGNER (Print): 

  

TITLE OF SIGNER (Print): 

OFFEROR: (Signature of person authorized to 
sign)

 DATE: 
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Exhibit 004 – Organizational Conflict of Interest Disclosure Statement  

It is Hanford Mission Integration Solutions, LLC (HMIS or Buyer) policy to avoid situations, which place 
an Offeror in a position wherein it may not be able to compete on an equal basis for Buyer’s-controlled 
work with other qualified Offerors. This representation, and the information disclosed thereby, will serve 
to advise Buyer whether or not an Offeror's judgment may be biased because of any past, present, or 
currently planned interest, financial or otherwise, the Offeror may have or appear to have which relates to 
the work to be performed under a subcontract which may result from this RFQ, thus providing the Offeror 
an unfair competitive advantage over others.  The term "Offeror" herein means the proposing entity or 
any of its affiliates or proposed consultants or Subcontractors of any tier.  Therefore: 

Offeror shall provide Buyer a statement which describes in a concise manner, all relevant facts 
concerning any past, present, or currently planned interest (financial, contractual, organizational, or 
otherwise) relating to the work described in the statement of work of this RFQ.  Offeror may also provide 
relevant facts that show how its organizational structure and/or management systems limit its knowledge 
of affiliates or other divisions or sections of the proposing entity and how that structure or system would 
avoid or mitigate an organizational conflict of interest.   

Offeror shall assure that any consultants and/or Subcontractors identified in its proposal which will perform 
part or all of any resulting subcontract submit the same information as required above, either as part of the 
Offeror’s proposal or directly to Buyer, prior to the time and date set forth for the receipt of proposals, 
including identification of the RFQ number and the (Offeror's) proposal to which it relates. 

Offeror shall assure that each of its chief officers or directors, if any, who will be directly involved in the 
actual performance of the subcontract, submit such information. 

Offeror shall promptly provide to Buyer information concerning any changes, including additions, in its 
relevant facts reported, that occur between the time of submission of its proposal and the award of a 
subcontract or the time the Offeror is notified that it is no longer being considered for an award.  

Buyer will review the information submitted and may require additional relevant information or 
certifications from the Offeror.  All such information, and any other relevant information known to Buyer , 
will be used to determine whether an award to the Offeror may create an organizational conflict of interest 
with respect to the Offeror's (1) bias caused by financial, contractual, organizational, or other interests which 
relate to the work to be performed under the subcontract, resulting in Offeror being unable to render 
impartial, technically sound, and objective assistance or advice, or (2)obtaining an unfair competitive 
advantage over other parties.  If Buyer determines a conflict exists which would require some action to 
mitigate an actual or potential conflict of interest that would otherwise represent an unacceptable risk to 
Buyer, it may, at its sole discretion: (1) impose appropriate terms or conditions necessary to avoid or 
mitigate the conflict, (2) disqualify the offer, or (3) proceed with an award despite the conflict. 

Offeror refusal to submit the representation and/or to provide the disclosure or any additional information 
requested by Buyer may result in disqualification of the Offeror for an award.  Misrepresentation of material 
facts or other reported information may also result in disqualification.  If any such misrepresentation is 
discovered following award, Buyer may terminate the contract for default or seek other remedies including 
actions pursuant to 18 U.S.C. 1001. 
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Depending on the nature of the subcontract activities, Offeror may, because of the existence of possible 
organizational conflicts of interest, propose to exclude specific kinds of work from the statement of work 
contained in the original RFQ, unless the RFQ specifically prohibits such exclusion.  Any proposed 
exclusion may be considered by Buyer in the evaluation of proposals but may ultimately determine the 
proposal to be unacceptable. 

No work shall be performed, and Buyer will not authorize work to begin, until representations and 
disclosure information has been evaluated.  Buyer may also, at its option, permit missing representations or 
disclosure information to be provided by an Offeror at any time during the pre-award process. 

In lieu of or in addition to the above and/or when requested by Buyer, Offeror shall provide a certification 
similar to the following, altered only to reflect the relevant facts: 

ORGANIZATIONAL CONFLICT OF INTEREST DISCLOSURE STATEMENT 

I hereby certify that, to the best of my knowledge and belief, no facts exist relevant to any past, present, or 
currently planned interest or activity (financial, contractual, personal, organizational, or otherwise) that 
relate to the proposed work; and bear on whether I and the Offeror have a possible conflict of interest 
with respect to being able to render impartial, technically sound, and objective assistance or advice, or 
being given unfair competitive advantage. 

NAME AND ADDRESS OF OFFEROR: NAME OF SIGNER (Print): 

  

TITLE OF SIGNER (Print): 

OFFEROR: (Signature of person authorized to 
sign)

 DATE: 

 



 REQUEST FOR QUOTE NO: 62597 

 

15 

 

 

 

E.0 Award 

 

Purchase Order No. TBD 
 
Issued By: 
Hanford Mission Integration Solutions, LLC  
PO Box 943
Richland, WA 99352 
Contract Specialist Name: 
MSIN: 
Email: 
Phone Number: 

Subcontractor: 
TBD 
 
 
Point of Contact: 
Email: 
Phone Number: 
 

  
This Purchase Order is effective as of Click here to enter date, between HMIS and Click here to enter 
Subcontractor Name (“SUBCONTRACTOR”) who hereby agrees that all work specified below, which is 
a portion of the goods and services to be provided by HMIS for the United States Department of Energy, 
shall be performed by the SUBCONTRACTOR in accordance with all the provisions of the Subcontract 

E.1 Total Value of Purchase Order 

In an amount of $ TBD.  

E.2 Authorized Personnel 

Only the following named individuals are authorized to make changes to this Subcontract/Purchase 
Order: 

 Contract Specialist: Beau Calamayan           Email: beau_l_calamayan@rl.gov 
 Procurement Manager: Ben Moyers    Email: Benjamin_p_moyers@rl.gov 
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F.0 Invoices 

F.1 Invoice Instructions

(HM010) 

Original invoices and supporting documentation shall be submitted to Accounts Payable 
(hmis_ap_invoices@rl.gov) within three days of delivery of material, with a copy to the Contract 
Specialist unless otherwise directed by the Contract Specialist.  Please do not submit hard copies unless 
requested by the Contract Specialist. 

Invoice Payment Terms. The Subcontractor shall prepare all invoices in a form satisfactory to and 
approved by the Authorized Contracts Specialist. Except to the extent expressly stated elsewhere in this 
Purchase Order, the invoice is payable thirty (30) calendar days after receipt of a properly marked and 
submitted invoice and after inspection and acceptance of the material. All unit pricing and payments made 
shall be in United States dollars only, in the forms of cash, check, or electronic transfer as may be agreed 
upon. Remittance will be made only to the remittance address on file for the Subcontractor. Invoices from 
third parties or with different remittance instructions or addresses will not be processed. Invoices may be 
submitted electronically, if in an acceptable format. All invoice requirements still apply to electronic 
invoices. 

Minimum Invoice Requirements. The invoice shall identify the following information:   

 Each Invoice must have a unique invoice number 
 The Subcontractor must indicate the quantity, unit description, and unit price for each item 

listed on an invoice. 
 The Subcontractor’s name and telephone number of a representative available to respond to 

invoice questions. 
 Invoices that include a total freight charge that is equal to or greater than $500.00 must include a 

copy of the freight bill.  If the carrier is UPS, the Subcontractor must provide the weight, quantity 
and Shipping Point. 

 A cost summary identifying all cost elements being invoiced. Cumulative values (i.e., invoiced to 
date values) for each item being invoiced are requested to be included as part of the invoice 
submission. 

 Submittal of an invoice constitutes Subcontractor’s certification that all materials have been 
delivered and invoice(s) charges are in accordance with the Purchase Order.   

 Each Purchase Order or Blanket Purchase Order release must be invoiced separately. 
o The Subcontractor name, invoice number, and the Purchase Order and/or release numbers 

must be shown in the subject line of the e-mail message used to submit an electronic 
invoice.  The suggested format for the subject line is:  Subcontractor Name, Invoice 
#XXXXX, and Purchase Order #XXXXX-X (i.e., 47825 - Release 20) 

o Remittance will only be made to the remittance address on file at the HMIS Accounts 
Payable office for the Subcontractor. Invoices from third parties or with different 
remittance instructions or addresses will not be processed. 

o Questions or requests for exceptions should be addressed to the Contract Specialist. 
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Before payments can be made via Electronic Funds Transfer (EFT), an “Authorization for Electronic 
Funds Transfer of Invoice Payments” form must be completed and returned to Buyer. The Form is located 
at: http://www.hanford.gov/pmm/files.cfm/eft.pdf   NOTE:  The original form with signature and date 
shall be mailed to the address at the bottom of the form.  Copies of the form that have been e-mailed or 
faxed will not be accepted. 

Rejection of Invoices. Any invoice submitted, which fails to comply with the terms of this Purchase 
Order, including the requirements of form and documentation, may be rejected and returned to the 
Subcontractor. Buyer will not incur and/or pay for any late charges associated with a rejected invoice or 
material not in compliance with the requirements of the Purchase Order. The Buyer shall not reimburse 
any costs associated with the resubmission of an invoice to meet these requirements. 

Withholding Invoice Payments. The Buyer may, at its sole discretion, withhold payment due for, but not 
limited to, the following reasons: 

o Non-compliant or suspect counterfeit material. Evidence that a claim has been or will be 
filed against the Subcontractor. 

o Failure to promptly and properly pay lower tier Subcontractors or suppliers. 
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G.0 Shipping 

 

G.1 FOB Designation

(HM032) 

Responses are invited on both the (FOB Origin and FOB Destination) basis.  Offers will be evaluated for 
award (either FOB Origin or FOB Destination) based on the lowest overall cost to the Buyer.  Please 
complete the information below and include the total charges as applicable on the cover page of the RFQ. 

FOB Origin: Insert the exact shipping location, weights, and dimensions for each item or shipping lots.  
Include an explanation of any special factors that could affect loading, shipping or handling. 

     

     

     

FOB Destination: Delivery to the Buyer’s address as specified herein with all transportation charges paid 
by the Subcontractor.  The total price shown on the RFQ is a firm fixed delivered price. 

G.2 Transportation Charges – F.O.B. Destination *TBD 

(HM033) 

The Subcontractor shall: 

1. Pack and mark the shipment to comply with Subcontract specifications; or in the absence of 
specifications, prepare the shipment in conformance with carrier requirements to protect the 
goods and to ensure assessment of the lowest applicable transportation charge: 

2. Order specified carrier equipment when requested by HMIS; or if not specified, order appropriate 
carrier equipment not in excess of capacity to accommodate shipment; 

3. Deliver the shipment in good order and condition to the carrier, and load, stow, trim, block, 
and/or brace carload or truckload shipment (when loaded by the Subcontractor) on or in the 
carrier’s conveyance as required by carrier rules and regulations; 

4. Be responsible for any loss and/or damage to the goods – 
a. Occurring before delivery to the carrier; 
b. Resulting from improper packing or marking; or 
c. Resulting from improper loading, stowing, trimming, blocking, and/or bracing of the 

shipment, if loaded by the Subcontractor on or in the carrier’s conveyance. 
5. Prepare a bill of lading or other transportation receipt.  The bill of lading shall show: 
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a. A description of the shipment in terms of the governing freight classification or tariff (or 
HMIS rate tender) under which the lowest fright rates are applicable; 

b. The seals affixed to the conveyance with their serial numbers or other identification; 
c. Lengths and capacities of cars or trucks ordered and furnished; 
d. Other pertinent information required to effect prompt delivery to the consignee, including 

name, delivery address, postal address, and ZIP code of consignee, routing, etc; 
e. Special instructions or annotations requested by the ordering agency for bills of lading 

(e.g., “this shipment is the property of, and the freight charges paid to the carrier(s) will 
be reimburse by HMIS”); and 

f. The signature of the carrier’s agent and the date the shipment is received by the carrier. 
6. Distribute the copies of the bill of lading, or other transportation receipts, as directed by the 

ordering agency, and;  
7. Prepay all freight charges to the extent specified in the Subcontract. 

G.3 Transportation Charges - Collect and Back Charged *TBD 

(HM034) 

The Subcontractor shall ship the Subcontract item(s) to the Buyer on a collect basis.  The Buyer shall pay 
the carrier for all freight charges and deduct these charges from amounts due the Subcontractor. The 
Subcontractor is cautioned to ensure that freight arrangements are coordinated with the Buyer’s Traffic 
department and all freight instructions are fully complied with. Original bills of lading are to be submitted 
to the Buyer with the invoice. The Subcontractor bears all responsibility for damage or loss until delivery 
is made to the FOB point specified herein. 

G.4 Transportation Charges – Collect *TBD 

(HM035) 

The Subcontractor shall ship the Subcontract item(s) to the Buyer on a collect basis.  The Buyer shall pay 
the carrier for all freight charges. The Subcontractor is cautioned to ensure that freight arrangements are 
coordinated with the Buyer’s Traffic department (Contact: Shanda Icayan 509-376-6638) and all freight 
instructions are strictly followed.  The original bill of lading is to be submitted to the Buyer with invoice.   

G.5 Transportation Charges - Prepaid and Add *TBD 

(HM036) 

The Subcontractor shall prepay the cost of freight of the Subcontract item(s) and add these costs as a 
separate line item to their invoice for the Buyer payment. Original bills of lading are to be submitted to 
the Buyer with invoice.  The Subcontractor bears all responsibility for damage or loss until delivery is 
made to the FOB Point specified herein. 

G.6 Packing List 

(HM043) 
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Subcontractor shall enclose a packing list with each shipment referencing:  

1. Name of Subcontractor 
2. Purchase Order number and item number 
3. For Blanket Purchase Orders provide the release number. 
4. Date of Purchase Order 
5. Itemized list of supplies, materials, and/or equipment furnished 
6. Quantity of each item 
7. Date of delivery or shipment 
8. Stock number (if applicable) 

G.7 F.O.B. Destination *TBD 

(HM047) 

For material quoted FOB destination, it is preferred delivery be no later than Click to enter a date..  If 
delivery is not made by Click to enter a date..  Subcontractor agrees the Subcontract may be canceled at 
no cost to the Buyer. 

G.8 F.O.B. Shipping Point *TBD 

(HM048) 

For material quoted FOB shipping point, and in order to effect delivery, material must be transferred from 
Subcontractor’s dock to carrier and be invoiced before midnight, on the delivery date specified in the 
Subcontract. If delivery is not made as required, Subcontractor agrees the Subcontract may be canceled at 
no cost to the Buyer. 
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H.0 Deliveries or Performance 

H.1 Ship to Address and Warehouse Operations Delivery Schedule 

(HM055) 

The below address shall appear on all shipping documents and packages: 

Hanford Central Receiving 
2355 Stevens Drive 
Richland WA 99354 
 
Note: If there is not enough character space to enter the Attn: please omit it. 

Please assure that the Consignor/Shipper receives this information and clearly understands the above 
information. 

Deliveries made Monday through Thursday. 

Contract Specialist:  Donald Knox  

Please be prepared to reference Subcontract/PO Number Click here to enter number. 

Should your shipment require any special handling to unload, please make arrangements twenty-four (24) 
hours prior to shipment by contacting (509) 376-6638.  Failure to do so may result in the shipment 
offloading being delayed. 

Subcontractor’s failure to provide deliverables that materially conform to the technical specifications may 
constitute breach of the subcontract.   
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I.0 Special Subcontract Requirement 

Following, is a list of the special subcontract requirements that HMIS expects.    

I.1 Audit Rights – Established Catalog or Market Price Warranty *TBD  

(HM067) 

Award of this Subcontract is predicated on Subcontractor’s warranty that its proposed price is based on its 
established catalog or market price.  Therefore, the Buyer or an authorized representative has the right to 
examine the records of the Subcontractor as necessary to assure that the prices charged for the items 
under this Subcontract are as warranted. 

I.2 Facility Closure Notice – Holiday and Work Schedules   

(HM072) 

NOTICE: Daily work schedules and facility operations are NOT consistent on the Hanford Site.  Many 
organizations and facilities observe Friday closures. 

Accordingly, BEFORE scheduling deliveries or site work, the Subcontractor shall make specific schedule 
arrangements with the Contract Specialist, BTR, Facility Manager, Delivery Warehouse Manager, 
Building Manager, or other cognizant HMIS organization. 

The Buyer will not be liable for the cost of any delays, demurrage, layovers, extra travel days, etc., which 
result from Subcontractor’s failure to obtain a specific delivery or work schedule in advance. 
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J.0 Subcontract Clauses   

J.1 Representations and Certifications

HMIS relies upon Subcontractor’s current representations and certifications within a Federal web-based 
system, the System for Award Management (SAM), that centralizes and standardizes the collection, 
storage and viewing of many of the representations and certifications required by the Federal Acquisition 
Regulations.  

The Subcontractor certifies that: 

1. The representation and certification information within SAM is still current; 

2. All statements and explanatory documentation submitted are current and accurate; 

3. Subcontractor complies with all requirements of State of Washington statutes, ordinances, rules 
and regulations, codes, and orders related to equal employment opportunity and operation of 
non-segregated facilities; 

4. All Subcontractor employees who may work on HMIS premises or on the Hanford Site are not 
under the influence of controlled substances, drugs, or alcohol. Subcontractor agrees to the 
testing of assigned employees under HMIS program for controlled substances; 

5. Subcontractor’s information in the HMIS registration system is current (no more than 12 months 
old); and 

6. Subcontractor will update its representations and certifications in SAM on an annual basis.  

J.2 Buy American Act – Non-Construction  

(HM101) 

It is the Buyer’s preference to purchase domestic end products in accordance with the Buy American Act 
(BAA) (FAR 25).  Subcontractor certifies that all products supplied under this contract are domestic end 
products as defined in the Buy American Act, except those products of foreign origin which were 
specifically identified, evaluated, and authorized by the Buyer prior to award. 

*Materials used in this Subcontract must be domestic end products as defined in FAR 52.225-1 unless the 
Buyer, prior to award of the Subcontract, approves a request for exemption. Subcontractor requests to 
supply foreign materials must include adequate information for evaluation of the request as identified in 
FAR 52.225-1. 
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K.0 Subcontract Attachments 

K.1 List of Subcontract Attachments 

The following attachments are hereby incorporated into and made a part of this Subcontract.  They shall 
have the same force and effect as if written into the body of the Subcontract.  Subcontractor is responsible 
for downloading and complying with the applicable revision as identified below.  

https://hmis.hanford.gov/page.cfm/SubcontractorForms/SubcontractProvisions 

 

 

 

 

 

 

 

UNLESS THE BOX BELOW IS CHECKED, The SUBCONTRACTOR shall acknowledge 
this document, as provided herein, regardless of dollar value, by signing below and returning a 
signed copy of this subcontract.  This signature represents certification that all submissions 
(including electronic) associated with this subcontract award are accurate, current and 
complete.

  If checked, Subcontractor signature not required 

Authorizing Signatures: 

 

Subcontractor    Hanford Mission Integration Solutions  

 

Name Date  Name Date 
     
Title  Title
Phone:  Phone: 

Attachment 
No. 

Title Revision Date 

1  General Provisions for Commercial items 5 4/21/22


